Purpose:

Scope:

Qualifications:

Term of Office:
One year.

TSHIMA

AHIMA Affiliate

Twin State Health Information
Management Association

Chair of the Nominating Committee

Prepare a ballot for each open officer /director position and for the voting
members TSHIMA.

The Nominating Committee consists of three members elected by the

membership. The Chair of the Nominating Committee is appointed by the
President-Elect within one month following the Annual Meeting.

Must be a TSHIMA member in good standing.

Major Duties and Responsibilities of the Chair of the Nominating Committee:

e Serves as a nonvoting member of the Executive Board.

e Obtains copies of the TSHIMA bylaws and familiarizes himself/herself

with the election process.

e Obtains the most current membership list from the Secretary.

e Maintains an ongoing list of all elected positions, date each position was
filled and indicates when the position is due to be placed on the ballot.

Notifies the Executive Board of positions are open for election.

e Provides leadership to the members of the Nominating Committee to

recruit candidates for open positions to formulate an official ballot.

e Presents the candidate list to the Executive Board for approval prior to posting to the
KnowledgeConnex electronic balloting software.

e Collaborates with KnowledgeConnex to prepare the ballot for eligible voting
members. KnowledgeConnex manages the ballot process.



e KnowledgeConnex notifies via email the voting members of the
availability of the ballot and provides instructions for use to all at least 30
days prior to the Annual Meeting.

e Once the election has closed KnowledgeConnex tallies the results of the
election, notifies the Board of the results.

e The TSHIMA nominating committee notifies each candidate on the ballot
of the results prior to the Annual Meeting.

e Results of the election are announced at the annual meeting. This report
constitutes the annual report of the Nominating Committee.

e Actively participates and votes on Board issues.
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