
 
 

Past President 

 

Purpose: Maintain the Association Bylaws; participate in the governing of the Association. 

 

Scope: Follows proper procedure for revising the TSHIMA Bylaws either mandated by the 

AHIMA House of Delegates or by the TSHIMA.  Knowledgeable of the strategic goals 

and objectives of AHIMA and TSHIMA. 

 

Qualifications:   

 Must be a TSHIMA member in good standing. 

  

Term of Office: 

 One year following the term as President 

 

Major Duties and Responsibilities:  

 Actively participates and votes on Board issues. 

 Attends seventy-five percent (75%) of all regular Board of Director meetings and special 
meetings as requested. 

 Reviews for acceptance committee reports, minutes of meetings and other data supplied by 
the officers and chairpersons. 

 Performs committee functions as needed at the direction of the President. 

 Provides counsel and direction to the President and the Executive Board. 

 Receives from predecessor at the Transitional Meeting: 

 Electronic copy of committee activities, including correspondence. 

 Obtains copies of the TSHIMA bylaws and most current membership mailing list. 

 Appoints at least two members to the Bylaws Sub-Committee 

 The Sub-committee/Past-President is responsible to: 

 Prepare proposed Bylaw Amendments initiated by the AHIMA House of Delegates, 
TSHIMA Board of Directors, or an active member in good standing 

 Present proposed bylaw amendments to the Board of Directors for review and 
discussion 
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 Prepares amendment(s) for submission with technical changes and conforming 
amendments to the proposal of any existing bylaw 

 Submit the proposed amendment(s) electronically and in the proper format, along with 

any supporting documents to AHIMA for review.   The notice shall include: 

 The text of any bylaw being proposed for alteration, amendment or repeal, 
reflecting the proposed alteration or amendment; 

 The text of any proposed new bylaw; 

 The comments and recommendations of the Board of Directors, if any 

 E-mails to the Secretary, after approval by AHIMA, notice of the proposal of any 

Bylaws changes 60 days in advance of the Director’s meeting at which the proposal 

will be voted on. 

 Submits adopted Bylaws to AHIMA within one month of adoption by the Board of 
Directors of TSHIMA. 

 Submits revised adopted Bylaws to the Director of Communications for posting on the 
TSHIMA website. 

 Submits pertinent activity items to the Director of Communications for posting on the 

TSHIMA website.  

  Manage TSHIMA Scholarship Program 

 A member of the TSHIMA Finance Committee.  Reviews the annual budget as prepared by 
the Treasurer and submits to the Board of Directors for discussion and approval by 

September of each year for the upcoming calendar year.. 

 Assists the President in making appointments to the various TSHIMA task force 
committees. 

 Assumes the role of President in his/her absence as requested and appropriate in the absence 

of the President or President Elect, may be asked to serve on special committee assignments. 

 Registers as a member of AHIMA’s Engage, online networking tool, the AHIMA State 
Leaders and HOD Community, with visits to Engage at least monthly. 
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