
 
 

President 

 

Purpose: Leadership role in the governing of the Association. 

 

Scope: Familiarity with AHIMA and TSHIMA’s basic philosophies, policies and 

procedures and bylaws.  Knowledgeable of the strategic goals and 

objectives of AHIMA and TSHIMA.   

 

Qualifications:   

 Must be an active TSHIMA member in good standing and holds at least 

one active AHIMA credential.   

  

Term of Office: 

 One year, followed by one year as the Past President. 

 

Major Duties and Responsibilities:  

 

 Plans, organizes and conducts Board of Director meetings by conference call or in 
person at least quarterly. 

 Actively participates in discussion and voting on Board of Director issues.  . 

 Attends seventy-five percent (75%) of all regular Board of Director meetings and 

special meetings as necessary. 

 Reviews for acceptance committee reports, minutes of meetings and other data 
supplied by the officers and chairpersons. 

 Provides leadership and direction to the Board of Directors. 

 Ensures that all board members have access to the TSHIMA bylaws, job 

descriptions and most current membership mailing list. 

 Plans, organizes and conducts the annual business meeting of the Association. 

 Plans and schedules a Transitional Meeting of outgoing and incoming board 
members following the election of new officers, not later than July 30 of each 

year. 

 Attends the Leadership Conference hosted by AHIMA in Chicago in July and 
reports to the Board of Directors. 
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 Attends Team Talk Meetings hosted by AHIMA.  Attendance may be either face-
to-face or via web conference. 

 Submits pertinent activity items to the Director of Communications for posting on 

the TSHIMA website. 

 A member of the TSHIMA Finance Committee.  Reviews the annual budget as 
prepared by the Treasurer and submits to the Board for discussion and approval 

by September of each year for the upcoming calendar year. 

 Makes appointments to the various TSHIMA task force committees. 

 Responds to inquiries and requests for information from AHIMA, other CSAs and 
the public or delegates this responsibility.  Insures that AHIMA is updated 

annually with President, President-Elect, Past-President information following the 

annual election of officers 

 Updates the President’s greeting to new members.   

 Registers as a member of AHIMA’s Engage, online networking tool, to include 
membership in the New Hampshire, and the AHIMA State Leaders and House of 

Delegates with visits to Engage at least monthly 
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