
 
 

President-Elect 

 

Purpose: Participate in the governing of the Association. 

 

Scope: Familiarizes her/himself with AHIMA and TSHIMA’s basic philosophies, policies 

and procedures so that after one year of serving in this capacity, he/she will be able 

to effectively direct the association in the position of president.  Knowledgeable of 

the strategic goals and objectives of AHIMA and TSHIMA. 

 

Qualifications:   

 Must be a an active TSHIMA member in good standing holds at least one active AHIMA 

credential and previously served as either a TSHIMA board member or participated as a 

TSHIMA committee member 

Term of Office: 

  One year, followed by one year as President and one year as Past President 

 

Major Duties and Responsibilities:  

 Actively participates and votes on Board issues. 

 Attends seventy-five percent (75%) of all regular Board of Directors meetings and 
special meetings as requested. 

 Reviews for acceptance committee reports, minutes of meetings and other data 

supplied by the officers and chairpersons. 

 Appoints the Chairperson of the Nominating Committee from elected members 
within one month of the Annual Meeting. 

 Provides counsel and direction to the President and the Board of Directors. 

 Receives from predecessor at the Transitional Meeting: 

 Electronic copy of committee activities, including correspondence. 

 Obtains copies of the TSHIMA bylaws and most current membership mailing list. 

 Attends the Leadership Conference hosted by AHIMA in Chicago in July and reports 
to the Board of Directors.  Attendance may be face-to-face or via web conference.  

 Attends Team Talk Meetings hosted by AHIMA.  Attendance may be face-to-face or 

via web conference 
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 Submits pertinent activity items to the Director of Communications for publication on 
the TSHIMA website. 

 Member of the Finance Committee.  Assists in development and approval of a 

proposed annual budget to be presented to the full Board for final approval.  

 Assists the President in making appointments to the various TSHIMA task force 
committees. 

 Assumes the role of President in his/her absence as requested and appropriate. 

 Second delegate to AHIMA House of Delegates at Annual Meeting 

 Registers as a member of AHIMA’s Engage Communities online networking tool, to 

include membership in the Geographic Community for New Hampshire and the 

AHIMA State Leaders and HOD Community, with visits to the Engage website at 

least monthly. 

 Testifies on HIM related proposed bills in the House and Senate as requested by 
NHHA in addition to or in absence of the Advocacy Director. 
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